
Posting Payroll in SMART F/T 

 

Your district SMART Security person has to give you clearance to the  
Journal Entry Module, with clearance to Post PR Journal Entry.  
Once you have the proper clearance, go to Finance, Journal Entry: 
 

 
 
Once in SMART Journal, go to the Source & Type box, and select P 
for Pay/Fringe, and make sure the Trans Status is Pending: 
 

 
 
 
 
 



You will then be able to see the pending Payroll journal entry that 
needs to be posted: 
 

 
 
Click on the Detail tab on the left to see the actual journal entry: 
 

 
 
 
 
 
 
 
 



 
Click on the Postage Envelope to actually Post Journal Entry: 
 

 
 
You will get a confirmation message that the Journal Entry has been 
posted.  If you want a printout of the JE, click on the Printer Icon in 
the upper left, and print the Journal Entry. 


