Posting Payroll in SMART F/T

Your district SMART Security person has to give you clearance to the
Journal Entry Module, with clearance to Post PR Journal Entry.
Once you have the proper clearance, go to Finance, Journal Entry:

+* BR - Simplified Manasement Analysis & Reporting Tools

File View | Finance FPayroll  Personnel  Help

ﬁ @ Tranzaction Analysis L
Ledger
Wendor

Accounts Receivable

Journal Entry

Budget

Requisition

PO Encurnbrance
Accounts Payable
Checks

&P 1099
F.1.D.
Fixed Asset

Reports

'2 start '@ trbox - Microsaft ... oF Sirplified Manag... @B = 10:44 M

Once in SMART Journal, go to the Source & Type box, and select P
for Pay/Fringe, and make sure the Trans Status is Pending:
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You will then be able to see the pending Payroll journal entry that
needs to be posted:
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Click on the Detail tab on the left to see the actual journal entry:
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Line | Account | Dezcription | Debitz [144] ‘ Credits (28] | ~
Ld 1/11-125-2830-030-000-6840  FICA TITLE Il AMD 3563
kd 2/11-125-2830-040-000-6840  FICA TITLE Il RN $6.64
a 3/11-222-2830-050-000-0000 FICA MEDIA CSS $5.84
a 4/11-122-1830-030-000-0000 SAL SUB PARA SPAND $8.10
| 5 11-125-2820-030-000-6840 RETIRE TITLE Il AND $1230
| E 11-125-2820-040-000-6840 RETIRE TITLE Il AN #1231
o 7 11-222-2820-050-000-0000 RETIREMENT MEDI4 C55 #1311
o 811-241-1880-050-000-0000 AL SUB PRIN SEC C5S $18.44
| 9/11-222-2830-040-000-0000  FICA MEDIA RN #1977
| 10/11-1131971-080-000-0000  SAL ACTIMITIES JSH $24.00
| 1111-222-2830-030-000-0000 FICA MEDIA AND $27.01
_| 12 21-297-1890-060-000-0000 SAL SUBS FOOD SERV Y $29.72
_ | 1311-222-2820-040-000-0000 RETIREMENT MEDIA RYH $35.53
| 14/11-222-1830-040-000-0000  SAL SUB MED PARA RYN $4E.00
_ | 15/11-241-1880-030-000-0000  SAL SUB PRIN SEC AND $4E.93
_ | 16/11-241-1880-080-000-0000  SAL SUB PRIN SECJSH $55.32
_| 17 11-111-1630-030-000-0000  SALARY PARAPROS AND $56.62
| 18/11-222-2820-030-000-0000  RETIREMENT MEDIA AND $E5.70
| | 1911-271-2830-000-500-0000 FICA ATHLETIC TRIPS $67.35
$290,154.19 $290,154.19 v
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Click on the Postage Envelope to actually Post Journal Entry:
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Line: | Account [ Description | Debits (144) | Credis (25) | ~
M 11-1252830030-000-5840  FICA TITLE Il AND 563 E
| 2111252830040.0006840  FICA TITLE Il RN 4564
| 31122228300500000000  FICAMEDIA CSS 4584 1
| 4111221830030.0000000  SAL SUIB PARA SPAND 3810
| 5111252820030.0006840  RETIRE TITLE IIl AND F12a0
| 811-1252820.040-0005840  RETIRE TITLE Il RYN $1231
| 711-222.2820.050.0000000  RETIREMENT MEDIA £S5 $1311
| #11-2411880.050-000-0000  SAL SUB PRIN SEC CSS $18.44
| 9112222830.0400000000  FICA MEDIA RYN $19.77
| 10/11-113-1871.060-000-0000  SAL ACTMITIES JSH $24.00
| 11 11-222-2830050.0000000 | FICA MEDIA AND $27.01
| 12 21-28971830060.0000000 | SAL SUBS FOOD SERV J $2972
| 1311-222.2820.040-0000000  RETIREMENT MEDIA RYN $35.53
| 14/11-2221850.040-000-0000  SAL SUB MED PARA RYN $46.00
| 1511-2411280.030-000-0000 | SAL SUB PRIN SEC.AND $46.92
| 1611-241-1880.050.0000000  SAL SUB PRIN SECJSH $55.32
| 1711111630030 0000000 SALARY PARAPAOS AND $56.62
| 1811-222-7820030-000-0000  RETIREMENT MEDI& AND $55 710
|| 1911-271-2830.0006000000  FICA ATHLETIC TRIPS #5735
$290,15413]  $290,154.19 v
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You will get a confirmation message that the Journal Entry has been
posted. If you want a printout of the JE, click on the Printer Icon in
the upper left, and print the Journal Entry.



