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Security for Vendoring

Fle Actions View Help

Sewver |appsiesanet  w|  Applestion  |oma Districk [w3Smart E

T;ug; L;fam:..ym:w« e epy Security for Vendoring is done in the
I~ Secuy Lval>~ 2500y - security module. Assign User permissions.

User Pemissions | DB Aeeess |

B FistName: [Shiley

Last Name:  [Xeri Aok | = T

z
E Phore:
= Userict [t Descripti |Authorized 2| &
- M[Edaipaate Vendars ~ J
Fagoward: n | creste Pending verdors - /
Security Level | 253 = | [visws TsiD T

Emal Addiess  [rems@resanst

Madule Authorizatin

Name [utherize & =
Transaction Analysis [New) v
e
v
< 3

Opening the Vendor Maintenance Module

+° W9 - Simplified Management Analysi

From the Menu Select Finance, and
Vendor File Wiew BgliEsl==W Payroll Personnel Help

\ Transaction Analysis

Ledger

Accounts Receivable
Journal Entry
Budget

o ik

A list of all vendors is displayed. Click
on any column heading to sort.

I W9- Smart Vendor Fiscal Year 2008
Fie View LS Help
r////»»HAM;((-QQEQ&é O >
Z Noms] B Verdor [ 7] st
3 AH]A] slclole|rle|u]i|s]lx]c]m|n|o|r|alr]s|T]u|v|w|x|v]|z]og
2 [ [Vendor|status [name | address |phone [
¥ Active 1800 CONFERENCE(R) POBOX 5103 AURORA IL 605078103 | (300)266-33

59400 | Active 100% EDUC VIDEOS INC PO BOX 4440 ELDORADO CA 85762 (300)483-33
|7e70s actve 218T cENTUR NEWSPAPERS SFS 1551 E LINCOLN #142 (-
_|27583 Active 4C OF DETROMAVAYHE COUNTY INC - STE 2151 E JEFFERSON DETROIT MI48207 () -
[on1es actve A& ErHoNE viDEO PO BOX 16753 NEWARK NJ 071918753 (877)600-01¢

00200 |Active A BEKABOOK PO BOX 19100 PENSACOLA FL 325239100 (877)223-52
[109s7 active asa saFETY TRANERS 3352 1GTH STREET WYANDOTTE M| 4319% (734)556-11:
[oo0se active ana sarETY TRANERS 3352 19TH STREET WYANDOTTE MI 481821 ( ) -
[ou114 actve mnspa 5335 N MUR-LEN RD OLATHE KS 88062 () -
_|on1zs Actve aBCwaREHOUSE | 5 -
_[ous7s Active | ABSOPURE WATER CO 8845 GENERAL DR PO BOX 701760 -

00585 |Active  ACAD OF DETROT-WEST 16418 W MCNICHOLS DETROTMI48235 () -
[ouses active |ACADEMY FOR BUSITECH €10 LEONA GRC 4650 HAGADORN #500 &9 -
[o0se4 Active |ACADEMY OF BUSINESSITECH C/O LEONA 4680 S HAGADORN - #500 EAST LANSING { ) -
| |onsez active Acaemy oF mksTER 28612 AVONDALE INKSTERMI48141 () -

¥
&) 3
Count: 1744




Navigating the module

Navigator
Move to First Record

Prior Record

Next Record
Forward 10 records

Move back 10 records

Last Record Go to Bookmar
Edit Record Bookmark

Locate Record
Filter Data

Add New Address
Create New Vendor
Erase

v v v v v v v v
I“ﬁ”'““*“ﬁeﬁﬁﬁgﬁ LR
Quick Search
Namel _,i Vendurlﬁ =) tuslﬁ
AIIIAIB|C|D|E|F|G|H| | IJIKlLIMINlOIP|GIRISlTlUIVlWI}{I‘H\lZID-El'
Mame Imichigan ;i YWendar | ;i Status I ;i
Select by any Alpha

Alalolclolelr oMy «]

L |w] ] ol latetelrtrtrtmi v TZ R

|Bddreeg_

|status |1

!Tax\DTypaI\Neb Address =2

MICHIGAN ASS0 OF STATE AR 24403 CR:
MICHIGAN HOSA
MICHIGAN MEMORIAL

MICHIGAN SCHOOLS BANDIOR
MICHIGAMN STATE UNIYER

Court: 7

MICHIGAR MORTH CENTRAL A2 950 VICTORS WAY SUL ARNK A
MICHIGAN SCHOOL BUSINESS 11001 CENTERMIAL WWAY LANSING I ACH

o TAYLOR MI 481808 Active 000000000
Active 000000000
Active 000000000
Active 000000000
000000000
Active
Active

Tab or Number

Click on a tab that\has a
Letter of the Alphapet to
see only Vendors stayting
with that letter. Click\on
the number tab to see
Vendor names starting
ith a number.

Click All or use the eraser
to see all Vendors.



Search by Name

\
Type in part or all of vendor [T Bl i E|

NAME and press ENTER to mlalslclelelrloln] ]y K|u|m|ulole]ar]s|r|u]v]w]x]|v]|z]os|

H “Wendar |Mame |Address IStaius TaxlD |Tax|DType|v'\l’eb Adddress A
narrow the Select|0n. TO see al I wk M & M CEMENT CO 410'W JEFFERSON TRENTON MI 451¢ Active 000000000
VendO rs CI |Ck the AL L button or | |04084 K MART 27313 TELEGRAPH FLAT ROCK M1 4£ Active 000000000

04083 KAPLAN 1310 LEVISVILLE-CLEP O BOX 609 LEWISVILLE MC 27023 Active 000000000

the E RAS E R and al | Vendors W| | | | |o8635 | KaREN & SWEAT NC 6115 STADLER RD MONROE M| 4816 Active 000000000

04066 HAYLORS P O BOX 250 363 FOSSETT GUNTERSWIL AL 35571 Active 000000000

be Shown . | |o4105 WETTLE vaLLEY Active 000000000
:041 05 KIDZ PRINTZ SLITE 201 258 KNG STW KITCHEMER ON Active 000000000

| |04113  KROWELIDDY RESOURCES PO MANKATO MN 56003 Active 000000000

04115 | KOMER CARBONIC INC 12120 CLOVERDALE DETROIT Ml 452 Active 000000000
| 04119 WROGER CO MSC 303047 FOBOX 415000 MASHYILLE TM 37241 Active 000000000

Use an * for a wild card search, such as || oz wrevakesromnersco 28117 wal Tz ROAD NEWBOSTON lActive 00000000
*MICHIGAN will find any vendor that
has Michigan anywhere in the name or
address.

Count: 11

Scroll when Selecting
Pull down the arrow befare typing to scroll down the vendor list when searching.

#I" C4- Smart Yendor Fiscal Year 2008

File WView Action Help
o e o a0 o PR ey 5
z Name |michigan ‘%_] Yendor ’—
= MICH READIMG ASSM 04923 A~
B A4 [k skiLLS Usa -vica 04365 plrla|r|s|T|
i Vendo|MICHELE POMPOMIO & S0M 5 COMY 05743 dress
[YENEER] MICHIGAN ASSD OF STATE AMD FE| 04752 ritan Plaza 1 Edison NJ
" |pagqs |Michigan Educ Theatrs Assn 10174 “E1 ELINCOLN MADISON
: 18748 MICHIGAN LIBRARY COMSORTILM 10026 b & THSTREETNE MiLA
10583 MICHIGAN NORTH CENTRAL AS50104309 BOX 22234
W[ 058z LICHIGAN .E‘JPHWHSEHWE E DAt ¥ E00 Van Born Wayne M
Bl 08226 Active |7 UP DETROM-ABC BEWV PO Box 77000 774 TEST DETROM MI 4827704
: 00003 Active A &R REPAIRS TEST 33500 Van Barn WARREN
e 00002 | Active |A AND M TRANSMISSIONS 14020 TELEGRAPH FLAT
Losen Lt AT D T inlalli=] o400 A L o0




Select by Vendor Number

Type in the Vendor Number or use the pull down arrow to select the vendor

Namei _,_I Yendor |[[TS j Status Iﬁ |
noooo WOID CHECE, =
ailalelelolelrlelnl il alwl]m|n]olrlalr]{nns aunnerans -
\-‘endorIName |Address !9[ 0000 A &R BAKERS KNEADS
Bloooz aBOLINS 2811 S12TH ST TACOMA wia, 98405 2400018 | ABDO PUBLISHING CO
I nooie  ABSOLUTE FILTER
00020 ABC SCHOOL SUPPLY PO BOx 1014z

00022 (ABSOLUTE QUALITY INC -

Select by Status

Status allows selection of vendors by status code: active, inactive, deleted, or pending
vendors.

MHame I ;| “Wendor Iﬁ Statuz ||—3

Mot S pecifig? 0

wilals|clolelrlolnli]slxlciminlolelalrls]Tlulvwlx|¥]|amme 1

\f‘endnriName iAddress IStatuS ITaxID |Ta><IDT3-'pe [nactive 2

B MSC2 | 2003 GOYERMOR'S CONF Active 000000000 Deleted 3

Il 037453  3-M SERVICE PARTS CENTER (560 8 TH STREET M E MILACA MM 56: Active  |885555583 Pending 4
: 0000 & & R BAKERS KMNEADS Active 000000000

Active — Active vendor

Inactive — Vendor inactivated

Deleted — Do not use this Vendor

Pending — New Vendor not made Active yet



Vendor Adds and Changes
Adding a Vendor

If the vendor is not in the list add a new vendor by clicking on the

Create New Vendor Icon.

Notice the address default for a new vendor is a remit
or pay address. The first address defaults to a remit L]
address. Each Vendor must have one remit address. |
there is more than one address then the remi
may be changed.

" m
»
Vrks
-------- e € BN DY S
E  wando Mo [u_ St [Fring =] ] T =l o
T UNEPECIFIED F
/ Webpege [ @
w Pres [ - B[
| Foast i| 1
EMal
[ [ [
Urdted States of Amanca -
Contact Infomation
Fruttiame |Lastome Fax |Emad | Comments

Fill in all the information for this vendor.

Wendor i

H WA oa e CTIEY Yo

E Wendor Mo |1gggg Slaluslpending d Tax \DI | d Crested: 10/22/2004 9:24:27 &M
ﬁ
E Name I\N'ayne Boak N*k ¥ Remit to this addess
] IEducation Depall\enl ‘wfeb page I I+
Address  [33500an Bom \ FPhane |[?34]33471 300 Extn
I \ Far I[ s
orame [ [seiae EMail [
United States of Ameri -
Contact Information N
|FustNama |LaslNama \ ‘Phﬂﬂ& ‘Fax Ermail Comments

[E)i~ [Z]

-
=
+
=
a

v

Changing the Véndor Number

The vendor number may be changed to match sorting by vendor number before making a

vendor active.




Make Pending Vendor ACTIVE

The vendor is a pending vendor and must be made active. Pull down the status and
change to Active

Wendor

H«q»»u-/xe&@%’@_[‘j@:"}

d Created; 10/11/2004 1:56:33 P

List

Yendar No I] 0005 Status d Tay] IDI I
Mot Specified 1]
Active L

1
Name "wayne School Supplies loactice 2 ) ¥ Remitta this addiess
3

Deleted il ‘Wweb page | 9
Addiess [35320Yan Bom Phone [[734)334-9333 E*=tr1|

ID&H

I Fax [y -
[wanne [ [astes EMET
Unrited States of America vl
[~ Contact Informatiors
- |FuslName ‘LaslName |F‘hnne |Fax Ermail Comments

D i) - i) -

+

Yendor

L A P I

% WYendor Mo |1nng5 StatuslAdNE j Tax \DI I j Created; 10411/2004 1:56:33 H
=

B Mame IW’ayne School Supplies i ¥ Remitto thie address
(i I ‘web page I 1

Address |3592U\r’an Bomn Fhone IW Extn
| smart Mainte | [B The message will appear

IWE‘WE IMI |481 B4 File Transferred. -
(O St o Aveiea 2] File Transferred and
Status is Active

Cortact Informatiorn
= ‘FlrstName ‘LastName |Phone | a il

(e [ =

Comments

I~

+

e wiew  Action el

[ T T T R e CHHY O il

] e T s s The vendor appears on the list view as
‘I_"IA] lclelelelalullslx|cimlnlolrlala]s|v]ulv|w]x]v]zod i

= -vm?n-m - [ackarmes e |lum\yw|xﬂ:mns = aCtlve

1000 | ivymie Diock: Mok Dducation D4 2500 Vaen Dken Wayre MAFIDE  Pendng
(6180 WAYME (0 ASSOC OF SCHOC X550 VAN BORN R WAYNE M 461 Active  D00C00000

09170 A YNE £ HEAL TH DEPT FINA SI030 VAN BORN KD TAYLOR M 45 Acthe 000000000 —

09182 WAYMECOTREASLRER 400 MONROE DETRON M 432262042 Acthe  DODO00000

09100 WAYME COUNTY & WASHTEN M875 VAN HORN ROAD BROWMETC Active  DDDO00000

09165 VWAYNE COUNTY SCHOCL DU M“K
WAYHE COUNTY STATE AND F 24875 VAN HORN BROVMETOWH M Active

(0]
09183 WAYNE NDUSTRIES PO DRl OLANTON AL 350462100 Active  OO0000000

10005 Wiy Schond Sugpls 35900 Vs Boen Winyros MARTBE  Aucthen

|




List of Pending Vendors

From the List screen, use the filter to select all of the Pending vendors that need to be
activated or deleted. Change Pending to Active or on the detail screen, use the Delete
Vendor Button.

Deleting a Pending Vendor

To Delete Pending Vendors Press the Delete Vendor Button. Do not change the status
from Pending to Delete because the vendor will stay on the system for two years and no
activity on the vendor.

v

quqbbbugrfifeﬁﬁ%ﬁ_[jg}ﬂ_;’i

LCI=T

Wendar Mo | StalUSIPending ,I Tan IDl

| J Created: 0742342005 3:31:37 4

I =TT

Mame |5t.Johns ¥ Femit to this address
I Web page I a8
Address I Fhaone I[ 1% E:-:tnl
I Fax I[ 1%
IWaItz I E-Mail I
IUnited States of Amenca d
—Contact Informatiar
e Firsth ame | LastM ame | Phone | Fax Email Comments
[ [] - Eks
+




Inactivating Vendors

To Inactive a vendor, on the detail screen, pull down the Status and change to Inactive.

TEOASTT I L Y ELIuw) ipvar 1eal Luve |.-_|liJL£J
File View Action Help
R L L L I = G Y e a Al o] ) i
&
= endor Mo 15 Statuz: m j TaxD: | | ﬂ Created: 1
Mat Specified 1]
D_ Inactive 2
Name Designs by C & L Delsted 3 =
’7Pendlng 4 Web page | '
Address {3370 Sission Road Phone |[ ] - Estn|
| Fax |[ ] -
|Belaire M [43515. E-Mail |
|United States of America j
Contact Information
= | FirstM ame | Lasth ame | Phone Fax Email Comments i
L R [ M
S »

Changes may not be made to a vendor that is inactive. It must be Active to make

changes.
LR A = =g |
R I L Y ha | [k} i 4
= l . 1
= Wendor No: | Status:|lnactlve j TaHID:| | } J Created: 1
E Owerview  Histary
2 -
| Name | ™ 1
| “eb page | ]
e NE
A _@3 Ethl
i You cannot make this vendor inactive - has Open POs attached to it.
&y
| Firsthame | LastName | Phone | Fax Email Comments o
M e M- 2
(€ >

Vendors may not be inactive if there is activity against that vendor.



Deleting Vendors

Vendors may be marked for delete if there no activity for the current or prior year.

TEOLSE TGl L Y Enuu LAl TEal LV el e ]|

File WView Action Help

R R I I A e "l o ) i

Wendor No: 361 Status: |[BEEE: ﬂ TaxID: | FERET | 1D C J Created: 7
- . Mot Specified | 0
Owverview  History Aitie 1

List

=
i
D_ Inactive 2
Mame & i
4 ‘wieb page | g
Addrezz | : Phone | Extn]
| Fax
[ [ [Eus07-a10 E-Mail |
Cantact Infarmation
Ea | Firzth ame | LastHame | FPhore Fax Email Comments '_‘
M - [l o
|~ |2 b




Order Addresses

Adding Pending Order Addresses

Pending order addresses may be added from the vendor module.

o C4- Smart Vendor Fiscal Year 200
File View W:teila @ Help

Pend-ing.[]rder Addresses .'
i S - e e renill i 6 o

+" Approve Order Addresses

[= 7 = m» M M
Yendor|Mame Address |.l’-‘«p|:uru:uve?| -
b OFFICEMAR-4 BOISE CO Order Depa 123 Order Blvd Chicago L BOE7S N
E

fefi i e L N |
"v‘endu:url Marne Address & Y -
05503 OFFICEMAX-4 BOISE CO Order Depa 123 Order Blvd Chicagao IL BOE7S

10



Changing pending vendor to order address of existing vendor

\F' C4- Smart Vendor Fiscal Year 2008 =13
File View Action Help

HiilhllHAr”S{@&%%y ) ™

E Mame iabsolute filter LJ Yendor ]—3 Statuz ]—]
§ Malefclolelrlelult]sfx|ciulnfolplalr]s|Tlulv]w]x|v]|zles| |
.i Vendoer| Status ]Narne ]Addrm ]Phune ]Exlensiun]PO Cummitment] 5 :

Active |ABSOLUTE FILTER 35355 SCHOOLCRAFT LIMONLA MI 48150 | ) - 8388.00
10581 | Pending ABSOLUTE FILTER Order Department 33500 VYan Born Wayne M| 45184 £y - 0.00 —

8 2

Count: 2

Pending vendors added thru the requisition system, could be order address of existing
vendors. This can be changed to an order address for an existing vendor by pressing the
Change Vendor Button.

/" C4- Smart Vendor Fiscal Year 2008
File View Action Help

HH 44 A & M K oA

g Dwerview  History

Mame  [ABSOLUTE FILTER
iDn:Ier Department W/'eb page

Address 33500 Yan Bom Phone
| Fay

- E-bai
Change Wendor

nnnnn

]Wa}lne

]United States of America

Contact Information

11



I C4- Smart Vendor Fiscal Year 2008

File:  Vigw &ction  Help

4 44 4 » B B & 7 5 e&@@

Li

B endarN |-| 05a1 Statuslpending ;i Tax IDI—‘
Overview  History | —=
I Enter Vendor

Mame IAESDLUTE Yendar:

IDIderDep&M) ik

Address  [33500 Van [ ok | concel | i
li [5F
[wayne M [ag18s- E-Ms

IUnited States of America _v_l Change Yendor I

[ Contact Infarmation

Trireriv arne

e 880

=
o
o

[ 2er arma o]

T+ aw T ‘

SRS V. R S S T C T

+" C4- Smart Vendor
File WView Action Help

H{QﬂhbeAr/'§((!6§% 0 r e

E enda M Jooois }tuSIActive ~| TaxlDlunDuUDuuo | ~|
|

I Overview  Histary

Fiscal Year 2008

=
B
a

Name |ABSDLUTE FILTER ( Ry ) ™ Remit o thiz addresz
eh page |

|Drder Department
Address 33500 Yan Bom Phone (] -
| Fax l[ ] -

I T E-Mail |

|W'a_l,lne
|United States of America ;l

[ Contact Information
i |FirstName |LastName |F'h0ne Fax Ernail w2
Ol ] -~ - —|

This is added as an order
address, not a remit

Fiscal Year 2008 =3
e View fiction Help address.
H{!dbbeAr/§(e&§% ) o
|
Z endorNo | [TEE Statuis 4 ctive e B | |
|

+[" All Locations
l Full arne

UTE FILTER
ABSOLUTE FILTER Order Dep: [~ |

¥ 35355 SCHOOLCRAFT LIVONIA M| 48150
133500 Van Bon Wapne bl 48184

12



Adding additional addresses

After making a vendor Active, add another address by clicking on the

Add New Address button

et
+

A new Screen appears to put in the address. Fill in the information for the next address
and add other addresses and vendor names associated with this vendor. Many times a
vendor may have more that one address to order from, and sometimes this secondary

company has a different Vendor Name.

When more than one address is associated with a vendor there will be an envelope next to
the Vendor Name. View all addresses by clicking on the envelope. Double click on the

address to change or delete.

le Wiew Action Help
Wendaor
H«db»HAr/‘S('{"ng%E]ﬁﬂ B el
% YWendor Mo |1ggg5 Statuslpending d Ta:-:IDI I d Created: 10/11/2004 1:56:33 PM
= v
T Name [waune Sehool Supplies & ¥ Hemit to this address
it I Web page I 3
Address  [35590Yan Bam Phone |1734)334-9399 Eutn |
I Fax I[ ] -
[wapme [ [asiee: EMal |
IUnited States of America -1
BEE
rContact Information—————— 7 =
= 'F"StName | ¥ 35920Van Bom Wapne M| 43154
= [T |POBOX 1356 Wayne MI 45184
+
F
5 KIS ol
‘-

13



Deleting Addresses

After adding more than one address a Delete Address button will also appear and may be

used to delete addresses.

/

e Wiew  Action  Hep
| Merdar |
Mo« e e OEIEY Yoo
E Wendor Mo Iwggs Staluslpendmg d TaxIDI | d Created: 1072272004 9:24: 27 &M
=
E Narme IW’ayneBookNook I Remit to this address
i | ‘wieh page | 9
Address I Phone I[ ] - Extn
I Fax I[ I
I I [= E-Mai\l
United States of America =
Contact Informatior
= |FirstName ‘LaslName |F'hone |Fax Enmail Comments
- M [- [-
+
o

Changing remit address

There must always be one

remit address. If there is more

than one address the remit

address may be changed by
clicking the multiple address
book icon and selecting the
correct remit address. Puta
check in the remit to address

and a message will appear.
Choose YES.

rrrrrr

%" All Locations =] S|
FullH ame =
ayne oo W 35920 %an Bom 'Wayne M| 48184
Wwhapne School Supplies [T POEBEOX 1356 Wayne Ml 43184
<] | ol 4

14



Tips

Vendor Field size
Wise vs. SMART

Vendor Field Sizes WISE

Vendor Field Sizes SMART

Vendor Number

1. 5 byte alphanumeric field
Order Vendor Name 1)

1. 22 byte alphanumeric field
Order Vendor Name 2)

1. 21 byte alphanumeric fisld
\Address (Address 1)
1. 20 byte alphanumeric fisld

\Address (Address 2)
NOT AVAILAEBLE
ity
1. 10 byte alphanumeric fisld
oiote
1. 2 byte alphanumeric field
ip
1. 9 byte numeric field, divided 5-4

|Attertion (VWendor Contact]

Vendor Number

1. 5 byte alphanumeric field
Crder Vendor Name 1)

1. 50 byte alphanumeric field
Crder Vendor fName 2)

1. 50 byte alphanumeric fisld
Addrass

1. 50 byte alphanumeric fisld
Addrass
Not Currently Available
ity

1. 30 byte alphanumeric fisld
b2 rear

1. 2 byte alphanumeric field
Zp

1. 9 byte numeric field, divided 5-4

Attention {Vendaor Contact)]

1. 25 byte alphanumeric fisld

1. 25 byte alphanumeric fisld

Canadian zip code
LEXR

c€ o RE

i C4- Smart Yendor Fiscal Year 2007

File Wiew Action Help

4 44 4 > P Kl & 7 5D

B

5 Wendor No | StatU3|Active ﬂ Ta:-cID|
g Overview  History
T MName [HOTEL ONTARIO
I
Address 1430 Duellstte Ave
I
[twindsor [ON  [Nga 182
e R B = =8
L = i




Vendor Reports

Exporting Vendor File

View Action

“Epor: ]

Close

Mame ]_

Select File Export to Export to Excel
H

Save As

Savein: | () My Documents |~ @EckE-
I (Eiem (ysmart g
"/J I emexport [Chswancareek (o
| b
|)Creative Memaries [Chtransfer Iga]d
Recent IE=1Cyberlink [CHTRANSPICT Ejd
IC)jobdesc [ChUpdaters B4
y A [E2)jOHN RETIREMENT [Cywcbackup #3g
P’ -
| I2)ipas @ 2.wav @E
=) IEimove #105-07-2007 02; 16; 39PM.RTF e
2 IE3My Albums 05-07-2007 02; 18; 17PM.RTF F
IE2My Music 8105-07-2007 02;20; 32PM.RTF B3F
D, IE=3My Pictures 09-19-2007 01;33;08PM.RTF [hl
‘-J BMy Videos lﬂ_]Apines to.doc @._]ﬂ
: IC3)New Folder Bl ca,c5v Eq
Dx ents |-
My Docmerts () oldstuffmay42007 & cavendors.xls g
(Cscanned | Code Sheet (Xerri) 091307.xds Elg
= < | £
My Compter i name E— = s Save the file
= Saveashpe: | =l foneeel

This will take a few minutes. Wait for the messages, Export successful.
Open the file in Excel.

A & R REPAIRS TEST
A AND M TRANSMISSIONS

ATET

16



Vendor List

+[* C4- Smart Vendor
File BT Acton Help

Reports P Vendor List

b T ST Vendor Changes

W ame I

+f Vendor List [Z|E|E I

iy J—‘«IE ™ Pap/Remit i Order

W OK | ], Close I

All will list pay/remit address and order addresses.

04520 PAY MACUL

MADONNA UNIVERSITY
INJTHE MAILBOX
TNE MAILBOX P O BOX 8341 Red Oak |1A 515913341
THE MAILBOX P O Box 8341 1807 BATTLEGROUND AV GREENSBORO NC 27429

MALECKI MUSIC P O BOX 150 GR RAPIDS MI 425010150

Vendor Tracking Report

TS JIMAL L Y S 114l 1ear Luuy

File BYELM Action Help

LBEdia’¥ Choose View Reports,

Vendor Changes

Reports P Vendor List

= vendor Changes ¢ € % % aé ]

% Hamel L] Yendd
5 Au]A]a]c]D]E]F]G]H] | a] k| m|n]o]e|2lr]
_i Vendur1 Statusl Name | Fhone ] s
00003 Active A &R REPARS TEST
" 00002  Active A AND M TRANSMISSIONS 1234565678
w,&cﬁm AT&T
00026 Active ATSINCP OBOXS510535 v
< | ?

Count: 1325
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+I Report 1 - rVendor-16200-History. -_”'Elg .

s b M (S &A% 007 o] [ |8 Towm 100z 1a:of1en
st k) Vendor Tracking Report Fage 1 of57
Vendor HName1 Hame2 Address City State  Zip Tax 1D Status Change Date  Userllame
Km3s Tree Sales Rebates Deleted 01232008 Shirey Xerri
Xm3az Tree Sales Rebates Active Shirey Xerri
00000 VOIDCHECK 000-00-0000 Active OTI2TI200T
00000 VOIDCHECK Active OTI2TI200T
00002 A AND M TRANSMISSIONS 14020 TELEGRAPH FLAT ROCK Ml 48134 38-3288279 E
000023 Order Address 2 223334445 X Active Shirey Xerri
00002 A & R REPAIRS TEST 33500 Van Bomn WARREN Ml 48091-1899  223-33-4445 X Active Shirey Xerri
00002 Order Address 2 273-33-4445 X Active 04/21/2008 Shirey Xerri
00002 A & R REPAIRS TEST 33500 Van Bom WARREN Ml 48091-3888 22333-4445 X Active 04/21/2008 Shirey Xerri
000023 A & R REPAIRS TEST 33500 Van Bom WARREN Ml 48051-289% 273-33-4445 X Active 08/25/2007 Shirey Xerri
000023 Order Address 2 223-33-4445 X Active 08/22/2007 Shirey Xerri
00002 A & R REPAIRS TEST 33500 Van Bormn WARREN Ml 48091-1899 223-33-4445 X Active 08/22/2007 Shirey Xerri
00002 A & R REPAIRS TEST 5510 ETENMILE ROAD WARREN Ml 48091-389% 111-22-2331 § Active 08/21/2007 Shirey Xerri
00002 A & R REPAIRS TEST 5510 E TENMILE ROAD WARREN Ml 48091-385%  223-33-4445 X Active 08/21/2007 Shirey Xerri
00003 A & R REPAIRS TEST 5510 ETENMILE ROAD WARREN Ml 48091-3859 Active 08/13:2007 Sudha Addepalli
00003 A & R REPAIRS TEST 5510 ETENMILE ROAD WARREN Ml 48091-31899 324-44-5588 5 Active 072772007
A& R REPAIRS TEST 5510 ETENMILE ROAD WARREN 48091-3859 324 44-5586 5 0T/ 1242007 Sudha Addepalli

Date Range

From|5,5,/2008 ~ To Re
En May. 2008 [EN

Sun Mon Tue Wed Thu Fri Sat

T =2
4 5 & 7 2 &BI10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
20 026 &7 28 029 30 AN

(=

s Yendor History Report

Drate Bange

Fr|:|m|

By Lzer ||

JakM STAHR
Shirley Hemr
Smnart Mazter
K.aren K.eliber
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