Target Audience: Key Contacts
Purpose: Step by step instructions on creating a test series

How to create a test series in Data Director
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Step 1:
The CREATE A NEW TEST SERIES button is located
under the Assessments tab.

Edit Test Series Summary

Test Series Name: ‘D?-DB Demo Test Series Fall Writing Rubric Scores
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Step 2:
Name your Test Series accordingly use the common
naming assessment for exams and assessments just make

Academic Year:

2007-2008 ~

‘ English Language Arts v

User-Created v

® students O Teachers

Subject Area:

Scope | Test Type:

Test Series
Target

At e Y SR | - ‘-~-—m\r‘-

\'\‘ sure you add Test Series in the name.

Grades: 123
Description:
e
Date Type @ Use asingle date O Use a date range
Date Given: 01 | |14 v | 2008 v "
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GEMERAL 07-08 Demo Test Series Fall Writing Rubric Scores Test Series - Create Fields
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Step 3:

Achieve has 6 pre-defined fields that are required to run a
test series. Please select YES, use these fields. If you
would like to add your own fields you can do so in the
next steps.
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Filters Data Set
Step 1: Use the Filters to narrow your Data

- =
Set options. Step 2. Select a Data Set

Assessments 10 item(s) found.
O show All @ Assessments

Type
O Exams

O Test1z &
O show Al & 2007-2008 [ TestAssessment &4
Academic © 2006-2007 O 2005-2006 O rD %

== © 2004-2005 O 20032004
O 2002-2003 O 2001-2002

[ 2007-2008 ACT Scores 4

[ 07-08 Grade 3 Wriing Rubric Spring &4
07-08 Grade 3 Writing Rubric Fall 4
O 07-08 Grade =
07-08 Grade 2 Writing Rubric
[ 07-08 Grade 1 Writing Rubric Spring &
07-08 Grade 1 Wriing Rubric Fall 4

@ show All

O English Language Arts
O Mathematics

O otner

O 3cience

O Social Studies

O Technology

Show All v
Show All 5
Creator | Show All 5
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Subject

Grade

Scope
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Step 4:
From the list select what assessments/exams you would
like to add to your test series.




Loading Assessment Daia for U7-U8 Grade 1 Vwnung Rubnc Fall

07-08 Grade 1 Writing Rubric Fall

' Enabls automatic expart Exam data into Assessment
V' Lock Exam structure

V' Lock Assessment structure

* Export Exam Data

07-08 Grade 2 Writing Rubric Fall

v Enable automatic export Exam data into Assessment
V' Lock Exam structure

v Lock Assessment structure

Wb it P Y WP NN S A rmmmntiont o i &___..‘__/*\.o\(

Step 5:
Assessments/Exams are now being locked. Remember

the test series transfers over the data in a “snapshot”

y form. That is, only data that is currently stored in that

' assessment will show up in the test series. If you add data

> to the assessment you will have to create a new test series
for it to show in reporting.

Assessments

07-08 Demo Test Series Fall Writing Rubric Scores Test Series -
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- ' Step 6:
= Review the assessments/exams you added to the test series.
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07-08 Grade 1 Writing Rubric Fall

07.08 Grade 3 Writing Rubeic Fall

0708 Grade 2 Writing Rubric Fall

Orverall Scors Grada 1 Fall w
Oveeall Scoce Grade 1 Fall v
Overall Scone Grade 1 Fall

Ovedall Scode Grade 1Fall &

(Oveeall Scoe Grade 3 Fall v
Overall Scone Grade 3 Fall
Ovedall Scode Grade 3 Fall &

Overall Score Grade 3 Fall v

Owverall Score Grade 2 Fall v

Ovedall Scode Grade 2 Fall &

(Overall Score Grade 2 Fall R
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Step 7:
Link the columns in your assessment/exam to the pre-

defined columns in the test series. PLEASE NOTE: the
Proficiency level column is what is used in the Pivot Ta-
ble the remaining three are required for the Multiple As-
sessment Listing report.
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Step 8:
Please review the column headings and data.




Modify Columns

07-08 Demo Test Series Fall Writing Rubric Scores

Field Name Field Type

Sort Order

|[U?-UE Demo Test Series Fall Writing R‘ |Texi

|[UT—UE Demo Test Series Fall Writing R‘ |Tex1

|3 Pivot Table Fall Writing Rubric Scores ‘ |Numenc - Integer

[107-08 Demo Test Series Fall wriing R | Text

[107-08 Demo Test Series Fall wriing R| | Numeric - Integer

|E|7—EIB Multiple Assessment Fallwntmg‘ |Numen: - Integer

EEXED .. a2 new iews

{40 ecn L save L oo o e 1]

O social Studies

[ Technology

Show all ¥ ListAl

Title

| 07-08 Demo Test Series Fall Writing
Rubric Scores
Grades-123
07-08 Grade 1 Writing Rubric Fall
07-08 Grade 3 Writing Rubric Fall
07-08 Grade 2 Writing Rubric Fall
07-08 Grade 3 Writing Rubric Spring
07-08 Grade 2 Writing Rubric Spring
07-08 Grade 1 Writing Rubric Spring

Test12
This is atest

L]

2003-2004 Os O7

2002-2003 Os Oo

2001-2002 O O1n
O 12

8 Assessments found

Assessment

Author Date

James Johnson 01/14/2008

Kevin Bullard 01/11/2008
Kevin Bullard 01/11/2008
Kevin Bullard 01/11/2008
Kevin Bullard 01/11/2008
Kevin Bullard 01/11/2008
Kevin Bullard 01/11/2008
James Johnson 12114i2007

Step 9:
By selecting modify columns you can add a new field or

change the column names and types.

t

=

= E

=

Step 10:
Your new test series can be found under the Assessments

tab. PLEASE NOTE: Once assessments are added to the
assessment, you will need to use the grade filter for them
to show up.
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