Guidelines for the Provision of Supplemental Aids & Services

Battle Creek Public Schools

Background Information: 

On November 11, 2008 a team of educators came together for the goal of developing written guidelines and formats for documenting provisions of supplemental aids and services for use at each level, elementary and secondary.  The following guidelines are intended to support staff in the Battle Creek Public School System to provide a free and appropriate education to all students with IEP’s.
	IDEA


	§300.320 Definition of individualized education program.

(a) General. As used in this part, the term individualized education program or IEP means a written statement for each child with a disability that is developed, reviewed, and revised in a meeting in accordance with §§300.320 through 300.324, and that must include--
(4) A statement of the special education and related services and supplementary aids and services, based on peer-reviewed research to the extent practicable, to be provided to the child, or on behalf of the child, and a statement of the program modifications or supports for school personnel that will be provided to enable the child--

(i) To advance appropriately toward attaining the annual goals;

(ii) To be involved in and make progress in the general education curriculum in accordance with paragraph (a)(1) of this section, and to participate in extracurricular and other nonacademic activities; and

(iii) To be educated and participate with other children with disabilities and nondisabled children in the activities described in this section;




Monitoring Standard:

· Are all supplementary aids and services and program modifications provided, as indicated in the IEP, in general education classes, and other educational settings? (V.1.5, VII.1.2)

· Each general education teacher is able to show examples (i.e., alternate curriculum materials, Brailled materials, tape recorder) of the accommodations and modifications that are used on an ongoing basis.

Purpose:

To ensure the provision of FAPE (free appropriate public education), to the greatest extent possible, in the least restrictive environment (LRE):
· All personnel working with a student with an IEP knows their responsibilities regarding documentation of SAS’s

· Collaborative effort promotes awareness of student needs

· Proof of implementation of SAS’s

· Increasing communication with parents/families 

What to Document:

· Date SAS was provided
· Subject in which SAS was provided
· What SAS was provided
· Who/where the SAS was provided
· Document on a regular basis to ensure that the SAS’s are effective (e.g. in the comment section)
Considerations for choosing appropriate SAS’s at the IEP team meeting:

· SAS’s are defined as specialized equipment, accommodations, or services to assist the student to be successful in the LRE and curricular program (generally the general education curriculum).

· If it is determined that the need can be addressed via the supplemental aids and services section then:

· It is critical that the team ensures that all service providers are aware and on the same page as to how often to implement, when to implement and what those modification and accommodations are for that student.

· It is also critical that the team document only those aids/services that address the needs.

· SAS’s are not:

· Every day good teaching techniques/practices

· That which provides a student with an IEP an advantage over his non-disabled peers

· And anything else not tied to his/her learning needs

Responsibilities related to implementation of SAS’s:

· The service provider will

· Share information of the IEP requirements including strengths and needs of the student
· Inform the general education staff of the SAS’s to be provided within their setting
· Will collaborate with general educators and other IEP team members regarding their roles and responsibilities in documenting SAS’s 
· tools for documentation
· frequency/methods for documentation
· time schedules for submitting documentation
· the location of the compiled documentation 
· Collect/maintain the documentation provided on SAS’s 
· Documentation to be filed with the IEP at time of review and/or end of the year.
· Documentation must be maintained for current year and past three years. 
· Communication will be provided on an ongoing basis to support and ensure implementation of the procedure.
· The general education provider will

· Document SAS’s using the provided tool/method
· Submit documentation to the case manager as scheduled
· Collaborate with special education staff as necessary to monitor the effectiveness of the SAS’s
· Will collaborate with special educators and other IEP team members regarding their roles and responsibilities in documenting SAS’s 
· tools for documentation
· frequency/methods for documentation
· time schedules for submitting documentation
· the location of the compiled documentation (e.g. manila folder within building special education file)
Transfer of documentation

· When a student transfers to another building, all documentation of SAS’s within the last calendar year will be included with the copy of the student’s current IEP

*The work group has intentionally considered different solutions to address identified barriers in the documentation format of SAS’s.  Documentation formats have been designed for use at the elementary and secondary levels.
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