Directions for Recording the Provision of 

Supplemental Aids and Services in Zangle
· Check “share comments” for information to show up on the progress report.
· Enter assignment into Gradebook.
· Comments may be entered at any time once the assignment has been entered in Gradebook.
· The comments section is located on the right side of the grade book.

· Place your cursor in the comments section.  Once the box is activated, you may type your comments for the individual assignment.
· Comments may be recorded for any supplemental aids and services recorded on the IEP.  Some examples of supplemental aids and services are:
· Extended time (enter date assignment was submitted)
· Enter date assignment submitted

· Small group instruction
· Test/assignment read aloud

· Assignment  reduced/modified

· Comments recorded in Gradebook will appear under the assignment on the progress report (when printed) and in the assignment section of the student profile. 
· Student progress will be collected by the Special Education Teacher at the end of each quarter.

· A copy of the progress report will be filed in the student’s special education green file as documented proof that the student’s supplementary aids and services have been provided as outlined in the student’s IEP for the year.    
