PUPIL ACCOUNTING

REQUIRED DOCUMENTATION CHECKLIST

ADULT EDUCATION

All Forms Must Be Signed And Dated
_____  Participant Student Roster or Alpha List

_____
Days of Instruction w/ District or Building/Program Calendar attached

_____
Board Approved List of Classes and FTE value of the classes
_____
Master Schedule of Teachers

_____
District/Building Attendance Policies (Include electronic attendance policy if applicable)

_____
Excused Absence Policy

_____  Excused absence documentation

_____  Graduation requirements

_____
Count Day Absence List 
_____
Adult Education Testimonies 

_____
Add & Drop Record 


_____
Suspension & Expulsion Log 
Please return this form with your required paperwork.  Check off items as you complete your forms for submission.  If an item does not pertain to your building, you can note “NA” next to that item.  DO NOT submit forms that do not apply to your program.  Each line item should contain either a “check mark” or “NA”.  The principal’s signature verifies that all required forms have been submitted and that the line items marked as “NA” do not apply to this program.

_________________________________

_______________

Principal’s Signature




Date 

9/30/2008

