PUPIL ACCOUNTING

REQUIRED DOCUMENTATION CHECKLIST

EARLY CHILDHOOD PROGRAMS (PPI)

         All Forms Must Be Signed and Dated
_____
Student Alpha List (must include the following):

1. Program locations

2. Date of enrollment

3. Student name

4. Address

5. Date of birth

6. Resident district

7. FTE claimed, rounded to two (2) decimal places

8. Official signature and date verified

_____
Count Day Absence List (Form C)
_____
Add & Drop Record (Form E)

_____
Verification (Form H)

_____
Scheduled Days of Instruction (Form DD)
_____
Scheduled Hours of Instruction 1-12 & Spec Ed (Form FF)


w/ program calendar attached

_____
Scheduled Clock Hours Professional Development (Form HH)

_____
Worksheet B (Form YY)
Please return this form with your required paperwork.  Check off items as you complete your forms for submission.  The authorized representative’s signature verifies that all required forms have been submitted.

_________________________________

_______________

Authorized Representative



Date 
